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Durri Aboriginal Corporation Medical Service

Servicing the Macleay and Nambucca Valleys
ABN 52730046875  ICN 27

With Compliments

Position Application Package

Position Name: Aboriginal Health Worker — Administration Officer
Contact Name: Paula Skinner
Telephone: 0439 370 151

Durri Aboriginal Corporation Medical Service ; Darrimba Maarra Health Outpost All written communications to be addressed to CEO:
15-19 York Lane % POBox131 PO Box 136
KEMPSEY NSW 2440 : 13/42 Bowra St Kempsey NSW 2440

T:(02) 6560 2300 Nambucca Heads NSW 2448
F: (02) 6562 7069 T: (02) 6598 6800
F:{02) 6598 6833



General Conditions of Employment

Position: Aboriginal Health Worker — Administration Officer

Award: ACCHO

Classification: Aboriginal Health Worker

Salary: $79,969.44 per annum

Salary packaging: To calculate your potential benefit follow the link https://eziway.net.au
Application: Your application should consist of four parts:

1. Selection criteria

Your application must address all the selection criteria,
or your application will be marked unsuccessful

1. Aboriginal or Torres Strait Islander descent (This is an identified
position under Section 14D of the NSW Anti-Discrimination Act
1977)

2. Certificate 1l in Business Administration, Business Services or a
related qualification, or equivalent demonstrated experience.

3. Demonstrated experience in providing high-level administrative
support within a health, community or human services environment.

4. Sound knowledge of community health, public health and Aboriginal
Health

5. Athorough knowledge of and association with the local Aboriginal
community

6. Experience working with health service agencies, non-government
organisation, schools, community groups and medical professionals
at all levels

7. Knowledge of maternal, child and family health services, Aboriginal
health or community services.

8. Excellent organisational and time management skills with the ability
to prioritise competing demands and meet deadline

9. Continuous developing professional competence and qualifications

10. High level of written and verbal communication skills
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11. High level computer skills including the use of Microsoft products and
the ability to use or willingness to gain proficiency in the
Communicare patient information management system and ANKA

12. Ability to hold all relevant security clearances including National
Police Check and Working with Children clearance

13. Current valid driver’s license, minimum of Class “C” or equivalent

2. Completed application form
3. Resume
4. Supporting documents

Completed application to: hr@durri.org.au

or

Post marked confidential to:

Application Human Resources

Durri Aboriginal Corporation Medical Service
PO Box 136

Kempsey NSW 2440

Closing Date: Wednesday 16 September 2026 by 5:00pm - no late applications
will be accepted.

Page 3



% _ Durri Aboriginal Corporation Medical Service

[~ Servicing the Macleay and Nambucca Valleys
ABN 52730046875  ICN 27

Application Form
Full Name: ...... ... . oo s s i G it s s sy s i s SV s
AAAress: ............ oo o e S s 1 G s S e TV e SR T s i e
Email Address: ... ... s s s i G bl 5 av s s Do weise s s i vuma
CONACE NUMDEIS: . . couuseamasiais ws sicn i essissis Smiesia s a5 80055 VAORHA SO e AT S S e S

Date of Birth: ........ccooiviniann.

Drivers Licence:. o O Classiuasesmsazns EXPINY dAte! s smmmass s

Yes No
Do you identify as Aboriginal or Torres Strait Islander? o o
Yes No
Do you identify as having a disability? o o
Yes No
Are you an Australian citizen or permanent resident? a i
Yes No
Do you have Working with Children check number? o WWCC NO: ...oiiiiiiiiii i,
Yes
Do you have a current National Police check? m| m] Date of issue: ...........cccovvvveiiininnnn.
Yes No
Do you have evidence of Vaccinations? o u]
Yes No
Have you provided evidence of your Qualifications? o a
Yes No
Where did you see this position advertiSed? .............coiiiiiiiiiiiiiii i e e
Referees Referee 1 Referee 2
Name:
Title:
Organisation:
Contact Details:
Email Address:
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